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Affinity – MoversAdvantage( Program

Applies only to the state of 
Oregon (Listing referrals only)

COMMISSION REDUCTION REFERENCE SHEET

Cartus Affinity Services

REQUIREMENTS AND PROGRAM PAPERWORK

SECTION 1:

FOR LISTING REFERRALS

· Addendum to Listing Agreement

To be discussed with member at time of listing and attached to the listing agreement.

· Commission Credit Schedule

       Agent to use to identify the credit for the specific Affinity program the customer is working with. 

· Closing Agent or Attorney Instruction Page

Agent to complete and provide a copy to the closing agent/attorney to ensure that the credit is properly applied at consummation.  

SECTION 2:

RELOCATION DEPARTMENT DOCUMENT

· Referral Fee Calculation Instructions

To be completed by the Relocation Department when remitting the referral fee on a listing referral.

· Broker Center Calculation Instructions:

· The Fee to Cartus will be 37.5% of the Action side less the member reduction on settlement statement.

· This should be reflected in the Broker Center field labeled “Est. Fees”.

Calculation example:
200,000 Sale price




  12,000 Gross commission




    6,000 Action commission




    2,250 - 37.5% - Gross referral fee amount




       950 – Member commission reduction



    1,300 Est. fee to Cartus
[image: image4.wmf]
Applies only to the state of 
 Oregon (Listing referrals only)


ADDENDUM TO LISTING AGREEMENT

The Listing Broker agrees to pay a referral fee on the “listing” side of the commission, pursuant to a separate agreement, less the amount described on the specific program schedule.

The Listing Broker will reduce the commission due the Listing Broker by the amount stipulated below based upon the final sale price of the seller’s property.  The reduction must appear on the Closing Disclosure(s) as a separate item in the commission section (H.08), denoted “Seller’s commission reduction”.  This should be a negative amount that reduces the listing commission and includes the name of the Listing Broker. 
___________________________________
___________________________________

Listing Broker Signature
Firm Name

___________________________________

Date

___________________________________
___________________________________

Seller
Seller

___________________________________
___________________________________

Date
Date

COMMISSION REDUCTION PROGRAM

CLOSING AGENT/ATTORNEY INSTRUCTION PAGE

**Agent to complete and provide to closing agent or attorney**

Customer(s): ___________________________________________________________________

Property Address:

______________________________________________________________________________

The above customer(s) are participating in a program that provides a commission reduction benefit at consummation.  Please utilize the following procedures to ensure our customer receives their benefit.

If the above customer is selling the property noted above:

Please ensure that a credit of $ ______________________________________________

is reflected on the Closing Disclosure(s) as a separate item in the commission section (H.08), denoted “Seller’s commission reduction”.  This should be a negative amount that reduces the listing commission and includes the name of the Listing Broker. 

___________________________________

___________________________________

Agent Name





Telephone #

Firm Name



CARTUS AFFINITY SERVICES
REFERRAL FEE CALCULATION  INSTRUCTIONS

***For Relocation Department Use***

THIS FORM SHOULD NOT BE SHARED WITH THE CUSTOMER
PLEASE SEND A COPY OF THIS WORKSHEET ALONG WITH A COPY OF THE CLOSING DISCLOSURE AND THE REFERRAL FEE CHECK TO CARTUS AFFINITY SERVICES.

CUSTOMER NAME: ________________________________________

FILE NUMBER or CASE NUMBER


____________________

SALE PRICE

                        $_______________________

GROSS COMMISSION


_____%
$_______________________

ACTION COMMISSION


_____%  
$_______________________

GROSS REFERRAL FEE AMOUNT


$_______________________

(37.5 % OF ACTION COMMISSION)

LESS MEMBER COMMISSION REDUCTION                                                                                             (CREDIT ON CLOSING DISCLOSURE TO MEMBER)    
(REFER TO PROGRAM SCHEDULE)

            $(_____________________)

NET REFERRAL FEE DUE CARTUS 








$___________________
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Applies only to the state of Tennessee
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